Zoom Privacy Options: Require A Password

Data Collection, Utilization, and
Program Assessment Project

1. Open your internet browser and go to https://www.zoom.us/ .

2. Sign in.
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We have developed resources to help you through this challenging time. Click here to learn more.

In this together.
Keeping you securely
connected wherever you are.
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3. Go to the Personal tab on the left side of the webpage.

4. Select Settings.
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Meeting Recording Telephone

Schedule Meeting
In Meeting (Basic)
In Meeting (Advanced)
Email Notification
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Schedule Meeting

Host video () Modified Reset

Start meetings with host video on

Participants video o Modified Reset




Meeting Recording
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Participants video Madified Reset

Start meetings with participant video on. Participants
can change this during the meeting.
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. Schedule Meeting
Meetings Schedule Meeting

Webi ; ;
Ll In Meeting (Basic) Host video D Modified ~Reset

Recordings In Meeting (Advanced) Start meetings with host video on

Other

Participants video Modified Reset

Start meetings with participant video on. Participants
ADMIN can change this during the meeting.

» User Management
Audio Type

> Room Management Determine how participants can join the audio portion
of the meeting. When joining audio, you can let them

> Account Management choose to use their computer microphone/speaker or

use a telephone. You can also limit them to just one of

those audio types. If you have 3rd party audio enabled,

you can require that all participants follow the

instructions you provide for using non-Zoom audio.

> Advanced

Require a password when scheduling new meetings

A password will be generated when scheduling a meeting and participants require the password to join the
meeting. The Personal Meeting ID (PMI) meetings are not included.

Require a password for instant meetings

A random password will be generated when starting an instant meeting

Require a password for Personal Meeting ID (PMI)

Cnly meetings with Join Before Host enabled

© All meetings using PMI

Embed password in meeting link for one-click join

Meeting password will be encrypted and included in the join meeting link to allow participants to join with just
one click without having to enter the password.

Require password for participants joining by phone

A numeric password will be required for participants joining by phone if your meeting has a password. For meeting
with an alphanumeric password, a numeric version will be generated.
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(O Telephone () Computer Audio @ Both

Dizl from United States of America  Edit

[0 Enable join before host

O Mute participants upon entry

[ Enable waiting room

[ Only authenticated users can join

[] Record the meeting automatically

|- Example: mary@company.com, peter@school.edu

Meeting Password pryzexxr Show

Invite Attendees L: https://zoom.us/meeting/example (& Copy the invi




Copy Meeting Invitation

Copy Meeting Invitation ) Cancel




Limit Who Joins Your Zoom Call: Enable the Waiting Room

PERSONAL

Profile

Meetings
1. After you sign in to your account, Go to the Personal tab on the left
side of the webpage.

Webinars

Recordings 2. Select Settings.
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Webinars

Host video () Modified Reset
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Start meetings with host video on

Recordings
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Other Participants video o Modified  Reset

Start meetings with participant video on. Participants
ADMIN can change this during the meeting
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Meetings Schedule Meeting

In Meeting (Basic)
Webinars

Host video Modified Reset

In Meeting (Advanced)
Recordings “ Start meetings with host video on

Email Notification

Other

Participants video Madified Reset

Start meetings with participant video on. Participants
can change this during the meeting.




Zoom SOLUTIONS ~  PLANS&PRICING  CONTACTSALES SCHEDULEAMEETING  JOINAMEETING  HOST A MEETING - &

Schedule Meeting In Meeting (Advanced)

In Meeting (Basic)
Give hosts option to report participants to D
In Meeting (Advanced) Zoom

Allow hosts to report meeting participants for
Email Notification inappropriate behavior to Zoom's Trust and Safety team
for review. This setting can be found on the Security tab
Other on the meeting controls toolbar.

Breakout room ()

Allow host to split meeting participants into separate,
smaller rooms

Remote support ()

Allow meeting host to provide 1:1 remote support to
another participant

Waiting room

When attendees join a meeting, place them in a waiting
room and require the host to admit them individually.
Enabling the waiting room automatically disables the
setting for allowing attendees to join before host.

Choose which participants to place in the waiting room:

O All participants

() Guest participants only (7)
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